
What is the Co-Curricular  
Transcript?

How do you spend your leisure time? Are you 
really involved on campus? How do you keep 
track of all of your involvements?

The Office of Orientation and Student Activi-
ties offers you an official way to create a person-
alized record of these activities. Via the Co-Cur-
ricular Transcript, out-of-class involvements can 
be documented electronically and kept on file by 
the College. The transcript may contain activi-
ties from the following areas:

• Athletics
• Greek Life
• Student Organizations (academic,  

recreational, multicultural, political, student 
governance, etc.)

• Leadership training/conferences/workshops
• Community service/community-based groups
• Music, theater, & art performances, recitals, 

exhibits, and presentations
• Study abroad
• Campus employment (RSAP, work study)
• Academic internships
• Awards/honors/honor societies

How will it work?

For registered student organizations, elec-
tronic rosters containing the names, Rhodes ID 
numbers, and positions/titles of each member 
will be submitted to the Office of Student 
Activities in mid-September and late January of 
each academic year. Each organization will be 
assigned an Activity Code and each position/title 
will be given a Leadership Code. The rosters 
will be uploaded into Banner by ITS to create 
individual transcripts.  Each transcript will show 
the student’s name, ID number, activities & 
positions/titles listed by semester. 

What other activities may be  
included?

Only Rhodes-sanctioned or department-
driven co-curricular activities may be directly 
reported by students to the Office of Student Ac-
tivities. Students may report their involvements 
by completing the “Co-Curricular Involvement” 
form which requires their personal signature. 
When involvement verification is necessary, de-
partment chairs or designated representatives (on 
and/or off campus) will be contacted to provide 
sufficient documentation.

Can I report involvements that 
happened prior to fall 2006?

Information submitted prior to fall 2006 via 
student organization rosters will appear on the 
transcripts of students in the Class of 2007, 
2008, and 2009. Any previous involvements that 
were not recorded before fall 2006 will not ap-
pear on students’ transcripts. 

How can I obtain a copy of my 
transcript?

The “Co-Curricular Transcript Request” form 
must be completed to obtain an official copy of 
your transcript. Copies can be mailed to gradu-
ate schools, employers, volunteer agencies, career 

services, or other interested parties. Each student 
is entitled to one free copy of their transcript. All 
additional copies will cost $3.00 each. Students 
should allow 1-2 weeks from date of request to 
process transcripts.

Who has on-going access to my 
transcript?

Besides you, various faculty and staff members 
will have access via FACES to an unofficial copy 
of your transcript during your time at Rhodes. 
Faculty advisors, Team Rhodes mentors, the 
Office of Development, President’s office, Career 
Services, and class deans are among those who 
will be given access on an “as needed” basis. 

Upon your request, an official copy of your 
transcript can be made available to on-campus 
scholarship committees and other merit-based 
groups such as departmental honor societies. (Re-
fer to the previous section for associated costs.) 

How do I get started?

You can start by being intentional about get-
ting your co-curricular activities recorded in a 
timely fashion. Make sure your name, Rhodes 
ID number and title/position are being recorded 
on student organization rosters bi-annually 
(September & January). Check with the leader-
ship of your group(s) to make sure this process 
is being completed and that your information is 
being recorded correctly. For Rhodes-sanctioned 
or department-driven involvements, be sure to 
complete the “Co-Curricular Involvement” form 
and submit it to the Office of Student Activities 
every semester. It’s important not to wait until 
your senior year to report your activities. For 
verification purposes, involvements should be 
documented as soon as possible.
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Why should I be interested?

•  Co-curricular involvement allows you to gain 
transferable skills that can be applied to areas 
outside of the college setting.

• An individual’s transcript may be attached to 
their resume and sent to potential employers, 
volunteer agencies and graduate schools.

• Transcripts may also be used as a supplement 
for scholarship applications.

• Faculty advisors and Team Rhodes mentors 
can use it as a resource to help guide your edu-
cational and leadership development creating 
a holistic experience to college life.

• The Office of Student Activities can use it as 
a resource to identify outstanding leaders for 
the annual Campus Life Awards ceremony 
held in April. 

• Co-curricular transcripts may accompany 
academic transcripts upon request for profes-
sional schools. (Requests must be made in a 
timely fashion.)

• Transcripts will provide evidence that you 
have been involved in activities that have pro-
vided you with leadership and management 
training. This will suggest that you are well-
rounded, and predicts that similar achieve-
ments and contributions are likely to occur in 
future employment and citizenship settings.

Because learning occurs both inside and outside 
of the classroom, you now have a chance to 
capture your on– and off-campus involvement, 
leadership skills, and awards in an official docu-
ment honored by the College. Don’t miss out on 
this valuable and rewarding opportunity!
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