
RHODES COLLEGE

COURSE SYLLABUS

EFFECTIVE PUBLIC SPEAKING

INTERDEPARTMENTAL 240-1

FALL SEMESTER, 2004

CRN  10377
Professor:  Dr. Diane M. Clark

Office:  208 Hassell

E-mail address:  dclark@rhodes.edu

Phone:  #3782 (Office), 324-1881 (Home)

Call my home between 8:00 a.m. and 10:00 p.m. only.  If you want me to return 

your call, please leave your name, phone number, and several times when you 

can be reached.

Office hours:  Check my office door or the Music Office for my daily schedule.

Class schedule:  Tue. and Thu., 9:30 a.m.—10:45 a.m.

Classroom:   112 Hassell Hall

Textbook:  I Can See You Naked by Ron Hoff

I.  Course description
This course presents the fundamentals of healthy and efficient voice production, as well as the use of the voice as an instrument of expression and persuasion.  The main focus of the course is to practice the skills of oral presentation.

II.  Course objectives
1.  You will deliver before an audience at least ten speeches, utilizing a variety of formats and demonstrating appropriate platform etiquette, healthy voice production, and the ability to project your voice without amplification.

2.  You will demonstrate the ability to use your voice effectively as an instrument of

expression and/or persuasion.

3.  You will describe the ways in which you have improved your own speaking ability during the semester.
4.  You will participate in a variety of exercises designed to increase your level of self-esteem.

5.  You will demonstrate the ability to conceal your stage fright and appear confident in front of an audience.
6.  You will recognize and name the characteristics of an effective speaker.

7.  You will practice receiving constructive criticism and utilizing it to improve 

your speech delivery.

8.  You will demonstrate the ability to write well crafted speeches and other written 

assignments that effectively convey your ideas and opinions.

9.  You will demonstrate the ability to write short, appealing speech titles that inspire 

people to want to hear what you have to say.

III.  Course requirements and grading.

NOTE:  This course does NOT offer the Pass-Fail option.

1.  Class attendance and participation.  (40%)  You earn one point for each satisfactory presentation, one point for each satisfactory written assignment (late = 1/2 point), and one point for each day that you write comments for classmates, up to a total of 40 points.  To be considered satisfactory, written assignments must use proper grammar and punctuation.  If you miss class due to illness, you will not be penalized for late written work, if the work is turned in at the very next class period.  Normally, no written work will be accepted later than one week after its original due date.   If you miss giving a speech due to illness, the speech may be made up at the next class period.

2.  Daily practice time.  (10%)  You earn 1/2 point for each hour of oral practice outside of class, up to 10 points.

3.  Journal.  (20%)  You earn up to 10 points on each submission of your journal.  Each submission should be 5 full pages (regardless of number of daily entries), SINGLE-spaced (GENEVA font, size 12).  Keep white space on the pages to a minimum.  Journal submissions occur at mid-term and at term's end.  (Total: 20 points)

4.  Mid-term exam.  (12%)  You earn up to 10 points on your presentation, which is graded by professor and peers (professor’s grade counts 60%, and average of combined peers’ grades counts 40%), and up to 2 points on your critical evaluation of your peers.

5.  Final exam.  (18%)  You earn up to 15 points on your presentation, which is graded by professor and peers (professor’s grade counts 60%, and average of combined peers’ grades counts 40%), and up to 3 points on your critical evaluation of your peers.



Grading Scale:




95-100 points

A




90-94 points

A-




87-89 points

B+




83-86 points

B




80-82 points

B-




Etc.




0 to 59 points

F

It is advisable to save all your papers from this course until the end of the semester, in case any questions arise concerning point totals.  You will receive periodic reports of your accumulated points, so that we can keep our records in agreement.

Every aspect of this course will be viewed in light of the Honor Code of Rhodes College.  The Honor Pledge should be signed on all written work submitted.

NOTE:  Students who are scheduled to give oral presentations in other classes may wish to have the opportunity to work on those speeches in this class.  If you wish to do so, please speak with the professor about this several days in advance.

NOTE:  Upon occasion I need to use samples of student work for education, research, or other academic purposes.  I hereby request permission to use samples of your work in this course, and I will assume that permission is granted unless you notify me otherwise in writing.

NOTE:  The schedule and procedures in this course are subject to change in the event of extenuating circumstances.

CALENDAR OF ASSIGNMENTS

GENERAL INSTRUCTIONS:
Oral Presentations:  All speeches should be original compositions except for the children's story.  Speeches longer than 100 words may include brief quotations (Use sparingly!).  ALL SPEECHES, NO MATTER HOW BRIEF, SHOULD BE GIVEN A TITLE.  All speeches should be TYPED, DOUBLE-spaced.  Use a font size easily seen from a distance.  All speeches should be rehearsed orally for presentation.  Following each  presentation, the typed speech should be turned in to the professor.

Daily Written Comments:  During an oral presentation, each listener will write comments and sometimes a grade on a quarter sheet of paper (4-1/4" x 5-1/2"), sign her/his name, and turn the comments in to the professor at the end of the class.  These comments will be read by the professor to ascertain the writer's assessment abilities, then given to the presenter to aid in skill improvement.  Comments should be written legibly IN INK.  Each commentary should contain at least three compliments on things the speaker does well and at least three items that the speaker may wish to consider  improving.

Journal:  Each student will keep a personal journal during the semester in which she/he will identify and discuss and evaluate her/his progress.  Each entry should be dated.  Journal accounts should not be a repetition of the textbook written assignments.  The journal may include accounts of classroom speeches, practice sessions, speeches made in other classes, speeches observed, performance problems and challenges encountered and addressed, etc.  To guide your writing, ask yourself these questions:

1. What happened today?

2. What was challenging to me?

3. What did I find joyful or exciting?

Typing Instructions for Written Assignments: 


Honor Pledge – All written work should contain the Rhodes Honor Pledge.  Your may either write out the pledge in full, or write “Pledged” and sign your name.  The pledge is not complete without your signature.  Unpledged work will be returned.

Speeches – Double-spaced, font size 12 or larger (to be read easily from a distance), title to be 
included.


Introduction – Double-spaced, font size 12 or larger (to be read easily from a distance).

Journal – Single-spaced, Times New Roman font, size 12, minimum of white space on page.  Must be five full pages in order to receive full credit.

Insights from Text Readings – Single-spaced, font size 12.  Indicate the date of the 

assignment (not the date you complete it), and the Part Number (See syllabus).  Each insight should be a full paragraph (50 to 100 words).  If you are asked to re-write an assignment, please turn in the original version along with the re-write.
All other assignments – Single-spaced, font size 12.

Daily Practice:  It is understood that the practice of oral delivery is an ongoing daily assignment and does not require special mention in this calendar.  When practice hours are reported at mid-term and term’s end, this report should be on a separate sheet of paper and the hours should be totaled.

Textbook:  The textbook for this course is a handbook of helpful information about making effective presentations.  It will be used primarily as an outside resource, and you do not need to bring the book regularly to class.

Hats Off:  Because this class is about learning to communicate effectively, and because your face is your most important tool for communication, you are requested not to wear in this class baseball caps or any other head covering that obscures your face.

Titles Contest:  Each day Prof. Clark will announce a winning title from that day’s speeches.  At the end of the semester, the master list of winning titles will be sent to a panel of faculty and staff judges, who will determine the grand prize winner.  The winning student will be taken to dinner by Prof. Clark at a moderately priced restaurant of the student’s choice.  Titles should be viewed as marketing tools and should be short and intriguing, making the reader want to hear more.

* * * * * * * * * *

DAILY ASSIGNMENTS:
Th-8/26   
No Assignment

Introductory session

Tu-8/31
(W=1, Test=1)

(Possible Points To Date=2)
1.  Read syllabus, write down questions, bring them to class.  THERE WILL BE A SHORT TEST ON THE SYLLABUS AT THE BEGINNING OF CLASS.

2-A.  Observe in person (not on TV) one female and one male speaker for at least ten minutes each.  First, write down detailed characteristics of their delivery.  Second, describe your feelings about each speaker.  Use feeling adjectives like bored, satisfied, frustrated, angry, surprised, happy, disgusted, etc.  This assignment should be TYPED and PLEDGED (See syllabus instructions).

2-B.  Make a list of the characteristics of a good speaker, drawing on your observations in 2-A above.  (TYPED and PLEDGED)
Th-9/2

(S=1)

(PPTD=3)
150-word speech on the most significant problem in the United States today and your solution to that problem.  Presentation will be videotaped.
Tu-9/7

(W=1)

(PPTD=4)
1.  Read Text, v-27 (Table/Contents, Prologue, Part 1).  List three new insights gained from your reading.  ALWAYS TURN THESE IN ON THE DAY THEY ARE DUE.

2. Write a 100-word paragraph introduction of yourself as a speaker (to be 

delivered by another person).  Make the information factual and all-purpose, i.e., to suit any occasion.  Double space copy with your name as the title.  (See samples.)  TURN THESE IN FOR EDITING BY PROF. CLARK.

In class we will view the video tape of Thursday’s speeches.

Th-9/9

(W=1)

(PPTD=5)
Read Text, 29-47 (Part 2).  List three new insights gained from your reading.

In class we will practice appropriate platform etiquette.

Tu-9/14
(W=2)

(PPTD=7)

1.  Read Text, 50-67 (Part 3).  List three new insights gained from your reading.

2. Revise your introduction and make a copy (8 & 1/2 x 11 inches) for each member of 

your group and Prof. Clark.  Copies will be distributed in class. These will be compiled into an introductions notebook to be used throughout the term.  ALWAYS BRING YOUR INTRODUCTIONS TO CLASS.

In class we will continue our discussion of vocal production.

Th-9/16
(S/W=1, C=1)

(PPTD=9)

Group 1:  Five-sentence speech on why one should take a course in your major or favorite academic subject.

Group 2:  Read Text, 68-120 (Part 4A).  List three new insights gained from your reading.

Both Groups:  Rehearse oral delivery of all introductions. 

Tu-9/21
(S/W=1, C=1)

(PPTD=11)

Group 1:  Read Text, 68-120 (Part 4A).  List three new insights gained from your reading.

Group 2:  Five-sentence speech on why one should take a course in your major or favorite academic subject.

Both Groups:  Rehearse oral delivery of all introductions.

Th-9/23
(S/W=1, C=1)

(PPTD=13)
Group 1:  Locate a children's story of approximately 200 words and prepare to read it to the class.  Make the reading more interesting by acting out the story, using character voices, etc.  Do not show pictures unless they are large enough to be seen from a distance.

Group 2:  Read Text 121-163 (Part 4B).  List three new insights gained from your reading.

Tu-9/28
(S/W=1, C=1)

(PPTD=15)

Group 1:  Read Text 121-163 (Part 4B).  List three new insights gained from your reading.

Group 2:  Locate a children's story of approximately 200 words and prepare to read it to the class.  Make the reading more interesting by acting out the story, using character voices, etc.  Do not show pictures unless they are large enough to be seen from a distance.

Th-9/30
(S/W=1, C=1)

(PPTD=17)

Group 1:  3-minute speech on any subject to be delivered from an outline.  Time yourself carefully during rehearsals.

Group 2:   Read Text, 297-323 (Part 8).  List three new insights gained from your reading.

Tu-10/5
(S/W=1, C=1)

(PPTD-19)

Group 1:   Read Text, 297-323 (Part 8).  List three new insights gained from your reading.

Group 2:  3-minute speech on any subject to be delivered from an outline.  Time yourself carefully during rehearsals.

Th-10/7
NO CLASS MEETING   
(Special Assignment TBA) – Bonus point

Tu-10/12
GROUP 1:  MID-TERM EXAMINATION


Group 1:  200-word speech about the person of the opposite sex (NOT a family member) that you most admire.  Plan to use two visual aids in your presentation.

Group 2:

1.  Turn in five selected pages of your journal.

3. Turn in a report of your practice hours to date (totaled).

Th-10/14
GROUP 2:  MID-TERM EXAMINATION
Group 1:

1.  Turn in five selected pages of your journal.

2.  Turn in a report of your practice hours to date (totaled).

Group 2:  200-word speech about the person of the opposite sex (NOT a family members) that you most admire.  Plan to use two visual aids in your presentation.

Tu-10/19
FALL RECESS

* * * * * * * * * *
CHOOSING YOUR CHALLENGES:  Prior to giving each speech in the second half of the term, you are to choose one challenge to work on during your presentation and announce it aloud to the class just before giving the speech.

Th-10/21
No assignment for class
(PPTD=20)

OUTSIDE ASSIGNMENT:  Re-read pages 1-4 of your course syllabus to refresh your memory about the course requirements.  Please send me an E-mail message at dclark@rhodes.edu letting me know when you have done this.

OUTSIDE ASSIGNMENT:  View the video tape of your mid-term exam at least 5 times, and write notes on your observations.  Consider using various ways of viewing (See textbook).  Turn in these reviews (typed) by Tuesday, Nov.  2.  As in daily comment writing, be sure to include both some things you did well and some things you still need to work on improving.

Tu-10/26
(S/W=1, C=1)

(PPTD=22)
Group 2:  3-minute speech on any subject to be delivered from a memory map.  (See Chapter 3, p. 16.)  Time yourself carefully during rehearsals.

Group 1:   Read Text, 165-214 (Part 5A).    List three new insights gained from your reading.

Th-10/28
Planning in class for panel presentations

Bring to class at least 5 topics that you would be interested in presenting as a panel member.  In class you will organize your panel presentations.  Each panel will have four members.  One member will serve as moderator and will introduce the other panel members and moderate the Q & A period.  All four members, including the moderator, will prepare a 5-minute presentation.  Following the four individual presentations, the moderator will invite questions from the floor, which may be addressed to individual panelists or the panel as a whole.  All students will come to class with two questions typed that they plan to ask the panel.  Different questions may be substituted, as inspired by the panel presentations.  The Q & A period should last 10 minutes.

Tu-11/2
(S/W=1, C=1)

(PPTD=24)
Turn in your analysis of your mid-term exam speech.

Group 1:  3-minute speech on any subject to be delivered from a memory map.  (See Chapter 3, p. 16.)  Time yourself carefully during rehearsals.

Group 2:   Read Text, 165-214 (Part 5A).  List three new insights gained from your reading.

Th-11/4
 (P/Q=1, C=1, W=1)
(PPTD=27)
Panel presentations A and B.
Tu-11/9
(P/Q=1, C=1)

(PPTD-29)

Panel presentations C and D.
Th-11/11
(S/W=1, C=1)

(PPTD=31)
Group 1:   Read Text, 215-266 (Part 5B).  List three new insights gained from your reading.
Group 2:   3-minute speech on any subject to be delivered without notes of any kind.  Time yourself carefully during rehearsals.

Tu-11/16
(S/W=1, C=1)

(PPTD=33)
Group 1:   3-minute speech on any subject to be delivered without notes of any kind.  Time yourself carefully during rehearsals.

Group 2:   Read Text, 215-266 (Part 5B).   List three new insights gained from your reading.

Th-11/18
(S/W=1, C=1)

(PPTD=35)
Group 1:   Read Text, 267-296 (Parts 6 & 7).  List three new insights gained from your reading.

Group 2:  150-word speech on a topic of your choice.  (Take a big risk.) 
Tu-11/23
(S/W=1, C=1)

(PPTD=37)
Group 1:  150-word speech on a topic of your choice.  (Take a big risk.)

Group 2:   Read Text, 267-296 (Parts 6 & 7).  List three new insights gained from your reading.


Th-11/25
THANKSGIVING RECESS

Tu-11/30
(S=1, C=1)

(PPTD=39)
150-word speech designed to persuade.  Presentation will be videotaped.  Please dress "professionally" for this occasion.

Th-12/2


1.  Turn in five selected pages of your journal.

2.  Turn in a report of your practice hours since mid-term (totaled).

(In class we will view the videotape made on 9/2.  We may also do some exercises, so bring a speech to work with.)

Tu-12/7
(S=1)

(PPTD=40)
1.  250-word speech describing your progress as a speaker this semester.  Listen to your rehearsal tapes and review your comment sheets as a part of your preparation.

2.  Turn in your topic for your final examination speech (a 500-word speech on any subject).  Edit your introduction, if desired, and give new script to your introducer and to Prof. Clark.

FINAL EXAMINATION  --  TBA  --  ORGILL ROOM
Deliver a 500-word speech on a topic of your choice, utilizing any format we have used during the semester.
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